School of Engineering

First Year Summer Plan Ahead and & Applied Science

RegiStration GUidEbOOk I Summer 2023 THE GEORGE WASHINGTON UNIVERSITY




Introduction and Overview

Welcome to the School of Engineering and Applied Science (SEAS)!

All first-year SEAS students will register on Tuesday, July 18, 2023, for
all fall courses in advance of general registration. This will help ensure
that you can get into all your required courses.

The SEAS First Year Summer Plan Ahead and Registration Guidebook
will help you create multiple schedules using the Plan Ahead feature
and review the process for registration in GWeb.

*Please note that it is important to complete your online GW/SEAS
Orientation module before developing your schedule.



Steps to Course Registration

1. Take note of the CRN in every class, including the labs and
recitations from your premade schedule(s).

Input courses using plan ahead feature by July 2, 2023.

Sign-up for your registration date (Registration is on July 18, 2023).
Open GWeb to view the registration menu on registration day.
Register using pre made schedule on plan ahead on registration day.
Check for Common errors.

View Registration on GWeb.

Registration without plan ahead.
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Step 1 — Take Note of Classes
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https://my.gwu.edu/mod/pws/

Step 2 — Plan Ahead

* Log into GWeb e

* Click on Students Records
and Registration. "

* CliCk On RegiStration Menu. Student Records & Registration Menu
e Click on Plan Ahead.

=®Web is only open in one browser session across all devices when registering.

_ Student Records Information Menu

‘| Student Accounts Menu

* Select the term you are
registering for.
* Click Create New Plan.

_| Veteran Menu
_ Student Profile NEW

Registration

e Prepare for Registration Register for Classes
View registration status, update student term data, and complete pre-regisiration requirements. iﬁ? Search and register for your classes. You can also view and manage your schedule.
Y
Plan Ahead Search for Sections
=K Give yourself a head start by building plans. =Y Looking for classes? In this section you can browse classes you find interesting.
= Q
View Registration Information Browse Course Catalog
View your past schedules and your ungraded classes. l i Look up basic course information like subject, course and description



https://it.gwu.edu/gweb

Step 2 — Continued

* Search for classes.

* Add all courses for each schedule. = o

e Save plan.

* Name plan.

* Repeat up to 5 times. ”‘ QL

. Mziike at least 2-3 plans by July - ==
2nd.

* These plans may be selectedatthe - =~~~ = 7 ~— = = =
time of registration instead of |
manually entering the CRNS. S R R




Step 3 — Check Registration Dates

* Check registration dates.

[ ] [ ] [ ]
* Registration for first year S <crer
(use your transcript fo find your total credits)
students opens at 8:00 -
THE GEORGE (use your transcript to find your total credits)
WASHINGTON
AM on Tuesday, July 18, e e
2023 . OFFICE OF

THE REGISTRAR

Undergraduate Students:

November 90 or more credits eamed

Monday
14

November 50 or more credits eamed

November 0 or more credits eamed

Friday
18 :

(use your transcript fo find your total credits)

ENROLLMENT AND STUDENT SUCCESS

General Registration
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ore . Non-Degree & Corcoran Continuing Education Siudents

Late Registration

nts who plan to take at least one on
onstrate compliance with GW's vaccine January 17 | Tuesday | First Day of Classes

which day you can
register.

* Credits you are currently
taking do NOT count.

campus, in-person class on any of GW's campuses in Spring 2023 must der

ted 1o register for these

At through the medical portal before they are pern
g Last day for Consortium Registration

eb January 20 | Friday Regisiration closes at 12 pm to clear waitlists

Regisiration reopens at 2 pm without wattiists




Step 4 — Register Classes on GWeb

* Log into GWeb on your day of = Wolionam
registration at 8:00 AM EST.

* Click on Students Records and e
Registration menu. Student Records & Registration Men

1 Registration Men

L L L e L CLY Financial Aid Personal Menu Menu

re GWeb is only open in one browser session across all devices when registering.

* Click on Registration Menu.

_| Student Accounts Menu
_| Admissions

Veteran Menu

* Click on Register for Classes.

Registration

o,  Prepare for Registration Register for Classes
. - View regisiration stalus, update student term data, and complete pre-regisiration requirements. sl Search and register for your classes. You can also view and manage your schedule.
g
I ( I ; I ‘ I I I I I O I Plan Ancad Search for Sections
[ === G ourseita head start by bulding plans Gy Looking for casees3 i tris section you can browss classes you ind nteresting

= Q

View your past schedules and your ungraded classes Look up basic course information like subject, course and description

Vicw Registration Information l " Browsc Coursc Catalo:



https://it.gwu.edu/gweb

Step 5 — Register for Classes

Select Plans at the top.

* Then proceed to search for classes.

Register for Classes

Find Classes Enter C&Ns m Schede and Options

Register from a plan.
Term: Spring 2023

~ [ Plan:A Created by: You (Preferred)
Title Details Hours CRN Schedule Typ Instructor Grade Mode Note Course Sections Add #.
Engineering Orientation ~ SEAS 1001 0
Records: 1



Step 5 - Continued

* The top section will show classes Register for Classes
you could add to your schedule. S R

* Check the CRN then click "Add."

~ B Plan: Summer 2023Untitied Plan Creal (Preferred)
’ H LIAWH
L] O n O r e O C I C I e W Title: Details Hours CRN Schedule Type Instructor Grade Mode Note Course Sections A - 3
MATH 1232, 10 3 52672 Lecture Hao Wu (Primary)

Sections" to select the right course/ =
linked sections.

* The bottom right box now shows all
the classes you selected to register ——
for. Then click submit.

Title: Details Hours  CRN Schedule Type  Status Action *,
* Make sure it says "Registered" next
to all desired courses in this — ]
section. 70

. I\=ow you should be registered for = e
classes!




Step 6 — Check For Common Errors

1. Double-check conflicts and course offerings to make sure you cannot move any
courses.

2. Double-check that you meet the prerequisite(s) of the course.

3. If the website is not loading for you, try closing the browser and reopen,
making sure you are not logged into the system in multiple tabs or on multiple
devices.

4. Email seasadvising@gwu.edu if you have a technical issue with registration.



mailto:seasadvising@gwu.edu

Step 7 — View Registration

* Navigate to the same window as before in GWeb
* Click on View Registration Information

e Select the upcoming term
* View registered classes and ensure it matches desired course schedule

Registration

Register for Classes
Search and register for your classes. You can also view and manage your schedule

i Prepare for Registration
View regisiration status, update student term data, and complete pre-registration requirements. ——

Plan Ahead Search for Sections
: 1 Give yourself a head start by building plans. &5 Looking for classes? In this section you can browse classes you find interesting.

View Registration Information Browse Course Catalog
View your past schedules and your ungraded claszes l i Look up basic course information like subject, course and description
“




Step 8 — Register Without Plan Ahead

* If your plans do not get you all the classes

you need on the day of registration, you S .. )Y
can register for a course using the CRN. Enter Course Reforence Numbers (CRNS)to Reiter
. . S
* Simply enter the CRN, click add to

summary, then submit it and make sure the
course shows as web registered in the
bottom right. Verify registration as seen in
step /.



